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Vendor Information & Proposal Submission Template

Recruitment agencies must submit the following details as part of their proposal.

1. Organization Details
	Particulars
	Details

	Name of Organization
	

	Registered Address
	

	Year of Incorporation
	

	Number of Employees
	

	GST Registration Number
	

	PAN
	

	Website
	



2. Experience Details
	Particulars
	Details

	Total years of recruitment experience
	

	Experience in BFSI sector hiring
	

	Experience in Technology hiring
	

	Experience in senior leadership hiring
	



3. Client References
	Client Name
	Industry
	Roles Hired
	Contact Person

	
	
	
	

	
	
	
	



Minimum three client references should be provided.

4. Recruitment Methodology
Vendors should describe:
· Candidate sourcing approach
· Screening and assessment process
· Candidate engagement strategy
· Offer closure process

5. Experience in Hiring Niche Roles
Provide examples of hiring conducted for specialized roles such as:
· Cloud Architects
· Cyber Security Specialists
· AI / Data Analytics Professionals
· Banking Technology Specialists
· Fintech Product Managers

6. Proposed Pricing Structure
	Role Category
	Proposed Fee (% of CTC)

	Junior roles
	

	Mid-level roles
	

	Senior management roles
	

	Niche roles
	



7. Declaration
The vendor must declare that:
· All information provided is true and accurate.
· The organization will comply with confidentiality requirements.
· Recruitment services will be provided in accordance with PSBA guidelines.



Authorized Signatory
Name:
Designation:
Date:
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Reg Off: Unit 1, 3rd Floor, “VIOS COMMERCIAL TOWER”, Near Wadala Truck Terminal, Wadala East, MUMBAI 400 0037
   Website:www.psballiance.com   E-mail:psba@psballiance.com
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